
 

 

May 2019 
 
 
 
Dear East-West Center Degree Students, 
 
 
We are delighted that you have confirmed your acceptance and will be joining the East-West 
Center.  We look forward to welcoming you when you arrive for the Community Building 
Institute (CBI) for new students.   
 
In the enclosed award packet, you will find your participant award agreement and the forms 
and information you will need to begin your fellowship.  Once you have reviewed the items 
in your award packet, please follow up directly with your fellowship coordinator if you have 
any questions. 
 
In the summer months ahead you will receive messages regarding arrival and CBI schedule 
details.  We will be contacting you via email since many of you will be traveling or in 
transition during the summer.  We will use the email address you provided in your 
application materials.  Please check your email regularly so that you are sure to receive any 
time-sensitive information. 
 
Please visit https://ewcparticipantinfo.org for East-West Center online resource for 
participant information. 
 
The East-West Center staff and continuing students all look forward to welcoming you to the 
East-West Center community and Honolulu. 
 
With our warmest wishes and congratulations, 
 

 
 
Ann Hartman 
Dean 
 

https://ewcparticipantinfo.org/


 

 

 
 
May 2019 
 
 
Dear EWC Foundation Scholarship Recipient, 
 
On behalf of the Dean of Education and EWC Foundation, we are delighted that you have 
accepted the EWC scholarship offer for the 2019-2020 academic year and will be joining the 
East-West Center this fall. Per the EWC Participation Agreement, your living stipend is 
wholly or partially funded through supplementary scholarship(s) made possible through 
generous donations to the East-West Center Foundation.   
 
This scholarship decision was based on the selection committee’s best interpretation of your 
academic interests, professional goals, and personal biography, consistent with the wishes 
and criteria established by each scholarship donor. To learn more about your scholarship(s), 
you may refer to this alphabetical listing on:  https://www.eastwestcenter.org/support-the-
ewc/named-funds.  
 
Each year in early September, we send a letter of gratitude to our Foundation donors; at a 
later date, the Center will also arrange a thank-you reception for students to meet donors who 
are present in Hawaii. Words of appreciation from scholarship recipients and information 
about their life and work is what motivates and inspires our donors the most. Thus, as a 
recipient of this scholarship, we ask that you send us by Monday, August 19, 2019 a thank 
you letter or card to each donor that summarizes what the scholarship funding means to you 
as a graduate student. Please write the donor’s name on the front of the envelope but do not 
seal the envelope. For your reference, attached is a sample letter written by a former 
Foundation recipient.  
 
If you did not automatically receive an emailed copy of your EWC agreement after you 
digitally signed, feel free to email me with questions/assistance at 
maklavyk@eastwestcenter.org. Thank you for doing this thoughtful gesture that supports our 
student programs --- your appreciation encourages continued support of East-West Center’s 
endowed funds.  
 
Best regards, 

 
Kanika Mak-Lavy 
Coordinator, EWC Foundation Scholarships 
 
 

https://www.eastwestcenter.org/support-the-ewc/named-funds
https://www.eastwestcenter.org/support-the-ewc/named-funds
mailto:maklavyk@eastwestcenter.org


SAMPLE LETTER 
 
Dear Mr. Cox, 
 

My name is Layla Kilolu and I am one of the recipients of your scholarship at the East-West 
Center. I would like to take this opportunity to thank you for this amazing opportunity to be a graduate 
fellow at the East-West Center. Because of your generosity, I am able to pursue a master’s degree in 
urban and regional planning. My research is centered around social equity issues in climate change 
planning. In my research, I am particularly interested in how the public sector makes decisions that take 
into account communities that have been marginalized and lack the access to being a part of the planning 
process. As my father was a refugee from Vietnam and my mother was the daughter of a Filipino WWII 
prisoner of war, I understand firsthand the difficulties of immigrant communities participating in political 
processes.  

After my studies, I intend to work as a policy analyst in Hawaii’s state legislature or city 
government, or through a research organization such as the East-West Center, conducting relevant 
research on climate change issues in Hawaii and the Asia-Pacific region.   
Because of your generosity, I am able to achieve my academic and career goals with the support and 
prestige of the East-West Center. In addition, I will be equipped to tackle the complex issues that our 
societies will continue to face in the future, and can bring a unique and global perspective to the decision 
making table. The East-West Center has also enriched my life as I live with other international students 
from diverse backgrounds, and I am learning something new from the experience every day. Thank you 
so much for the opportunity to be part of such a unique and inspiring community. 
 I hope that wherever I go in my life, that I will be able to use my skills to help the younger 
generations, just as you have helped me and other students. I look forward to meeting you in person and 
sharing more of my story with you, as well as learning more about your own life journey.  
 
With deep appreciation, 
Layla M. Kilolu 
 
 



 

WELCOME TO THE EAST-WEST CENTER 
 
We look forward to welcoming you to the East-West Center in August.  Your award packet contains 
information to help you anticipate and prepare for the transition in the summer months ahead. 
 
Reference information in your packet 
 
You will find information on such topics as housing, health insurance, taxes, visa, and what to 
pack.  Once you have reviewed the contents of your award packet, let us know your remaining 
questions.  Enclosed is a contact information sheet so you know whom to contact regarding 
questions about your award and scholarship program. 
 
A few important points are summarized below:  
 

Community Building Institute 
 
The Community Building Institute (CBI) program begins August 13, and takes place prior to the 
beginning of the university’s academic semester.  EWC staff and many continuing participant 
volunteers plan the CBI to welcome you to the East-West Center experience. 
 
Through the CBI, incoming participants have an opportunity before classes begin to engage in 
team-building activities and dialogue, facilitating what we hope will be the beginning of lasting 
relationships and an active social network of people committed to positive change.   
 
Through learning, working, exploring and living together, and engaging actively in the EWC and 
wider island community, participants new to Honolulu develop a “sense of place” and those who 
are familiar with Hawai‘i help to share their knowledge and understanding with those who have 
just arrived. Interactive activities at the Center and in the community will create new opportunities 
for all to learn, contribute, and build friendships, whether this will be your first month in Hawai‘i, the 
place where you have lived for a few years, or where you have grown up. 
 
CBI activities also focus on providing opportunities for participants to learn and dialogue on issues 
of common concern that impact Asia, the U.S., and Oceania, enhancing intercultural awareness 
among the participants, and creating an esprit de corps among the incoming class.   
 
For those completely new to Hawai‘i and the Center, there will be CBI sessions providing 
information on course registration at the university, health insurance, Center involvement, and 
other practical matters for those making their initial adjustment to the island.    
 
We understand that you will have other demands on your time in August, to meet with your 
academic advisor, to attend department meetings, take placement tests, and for some, to attend 
research or graduate assistant training, and settle in to your new home.  We will build free time 
into the schedule, particularly in the second week from August 19-23, to ensure you can get ready 
for the start of the semester.   We will be in touch with you over the summer with schedule details.   
 
Attendance and active engagement is required for the Community Building Institute and we are 
confident that this investment of time and energy will make your time at the East-West Center a 
transformative experience. 
 

(over) 
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English Placement Test 
 
If you are a non-native speaker of English you may be required to take an additional English 
placement exam during the CBI program.  Degree fellows who have prior U.S. degrees or TOEFL 
or IELTS scores over 600 and 7.0 respectively are exempt.  All other degree fellows must take the 
exam, even if their TOEFL or IELTS meets University of Hawai‘i minimum requirements.  Based 
on the results of the exam you may be placed into as many as three non-credit ESL classes 
during your first year, two during the fall semester and one in the spring. 
 
Important dates to remember 
 
 August 12.....................Arrival/residence hall check-in for all students 
 August 13.....................New degree fellows Community Building Institute begins 
 August 20.....................English Language Institute exam 
 August 19-23... .........University of Hawai‘i Manoa registration for new degree fellows 
 August 26.....................First day of classes     

   

What to Pack 

If the East-West Center will provide you with health insurance coverage during your award period; 
please note that some health items and services such as eyeglasses and dental care are not included 
as benefits and can be very expensive.  If you will be coming from an area where health items and 
services are less expensive than in Hawai‘i, please see enclosed handout of list of items to bring. 
 
There are a number of Center activities and special events at which you may wish to wear your 
national or traditional clothing.  If you have traditional clothing or a special attire, you are encouraged 
to bring them. 
 
Later in the summer, the volunteer participants who are planning part of the welcome and CBI 
activities will provide you with additional suggestions on what to pack. 
 

Campus Parking 
 
Participants who are currently in Hawai‘i with cars or new participants who anticipate purchasing a 
car upon arrival are cautioned that there is a significant shortage of parking spaces on campus.  
Student campus parking permits for day parking are available only to continuing students in areas 
away from the dormitory.  New students are not eligible for parking permits.  Parking permits are 
allocated by the University of Hawai‘i. Please be cautioned that on-street parking is even more 
limited and the police can ticket and tow away illegally parked cars in Hawai‘i.  
 
We will provide information on transportation in the CBI packet. The public bus service in Honolulu 
is excellent. Your UH ID card also serves as a bus pass. Many fellows purchase bicycles.   
 
This is not meant to be an exhaustive list, but will get you started on preparing for your journey 
here.  Through continued mailings in the summer months from the CBI coordinator, and individual 
contact, we will be happy to assist with your questions and preparations.   
 
We look forward to your arrival to the East-West Center. 



 

Except where noted, forms may be scanned and emailed to scholarships@eastwestcenter.org in lieu 
of returning hard copies. 

 
Award Services Office, East-West Center, 1601 East-West Road Honolulu, HI 96848-1601, USA 

 

FINAL ACCEPTANCE INFORMATION AND DEADLINES 
 
Your award packet includes important forms that must be signed and returned to the East-West 
Center. The packet also includes information for you to review and keep for your personal reference. 
You are encouraged to submit the required forms as soon as possible, in advance of the due dates, 
whenever possible.   
 
Forms for all Students  
 
� Form Due Date Comments 

 

 East-West Center Confidential Health 
Clearance Forms 
 

June 30, 2019 The Physician’s Medical Evaluation 
and Recommendation Form must 
be completed by the attending 
physician only if you have had a 
serious health problem or were 
hospitalized within the past two 
years. 
 

 University of Hawaii at Mānoa Health 
Clearance Form 

June 30, 2019 For incoming UH students only. 
Return completed form to EWC by 
mail OR email directly via UH 
Manoa File Drop 
www.hawaii.edu/filedrop (Recipient: 
UHSM). 

 
 
 
Flight Arrival Information 
 
 Email your flight arrival information to 

your scholarship coordinator (refer to 
coordinator’s attached business 
card). 

 

As soon as 
your ticket 
reservations 
are made 

Providing us with this information 
will help us to know when to expect 
your arrival. 

 
Foundation Scholarship Recipients 
 
If your packet includes a Foundation Scholarship recipient letter, the deadline to return your 
acknowledgement letter(s) is August 19, 2019. 
 

mailto:scholarships@eastwestcenter.org
http://www.hawaii.edu/filedrop


 
HOUSING INFORMATION 
 
For East-West Center Graduate Degree Students 
 
Residence Halls 
The East-West Center provides housing for its degree fellows in two on-campus dormitories, Hale Manoa and 
Hale Kuahine, with approximately 468 rooms.  Hale Kuahine and Hale Manoa generally house the Center's long-
term degree students, short-term conference participants and other non-center residents. 
 
Hale Manoa is a 13-floor student dormitory serviced by two elevators.  Certain floors or units are designated for 
male-only or female-only room assignments. Other areas are coeducational. Rooms are arranged in clusters, with 
each cluster or unit consisting of a combination of double and single rooms. Each living unit has shared bathroom 
facilities. Communal kitchen facilities and coin-operated laundry machines are located on each common floor.  
Other amenities include individual mailboxes, daily newspapers in the common area, snack/beverage vending 
machines, and ice machines. In addition, residents have access to lounges for TV viewing and small meetings or 
social functions.  Hale Manoa also has a music room with a baby grand piano that is shared by residents in both 
dormitories. 
 
Hale Kuahine is a four-floor student dormitory with no elevator. Physical arrangements are similar to Hale 
Manoa, and each living unit has shared bathroom facilities. The communal kitchen facilities, lounge, and laundry 
machines are located on the ground floor. Hale Kuahine has similar amenities as those listed above.   
 
Smoking is not allowed in dormitories. 
 
Room Furnishings and Services  
Rooms contain a desk, dresser, chair, bed, study lamp, telephone, fan, clock radio, bookshelf and closet space.  
Linen and bedding (including pillow, two sheets, and a pillow slip) are provided. You may want to bring a towel 
with you from home, or purchase a set from local stores or the housing office. A towel set is available for 
purchase in the dormitories and includes a bath towel, washcloth, and small bar of soap.   
 
Each residence hall has a reception desk with services such as checking persons in and out of rooms, taking 
messages, providing change for laundry and vending machines, issuing spare keys, maintaining security and 
providing general information. 

Single and Double Room Floor Plan 
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Room Assignments 
Assignment to a single room as early as 3 days prior to the participation start date is guaranteed.  
 
Due to the limited availability of double rooms, requests for a double room are handled based on availability and a 
waiting list.  
 
If you have a building preference (Hale Manoa or Hale Kuahine), or a preference for a male-only, female-only, or 
coeducational floor, please indicate your preference when making your housing arrangements. 
 
Persons with physical limitations should make their needs known when making the housing arrangement. 
 
 
Move-in Date 
A move-in date as early as 3 days prior to the participation start date is guaranteed. The Center may be able to 
provide early accommodations, at the student’s expense, if space is available and sufficient notice is provided.  
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INFORMATION FOR MARRIED DEGREE FELLOWS 
 

If you are a married degree fellow and are considering having your family join you in Hawai‘i, you 
should be advised of a variety of logistical and financial matters as you make your decision. 

 
Based on the experience of past fellows, it is required that you arrive independently and spend the 
first semester settling in to your studies and life in Honolulu, researching the housing, educational, 
health insurance and other needs before your family’s arrival. Previous fellows confirm this allows a 
smooth transition and less hardship and stress for themselves and their families. Be advised that 
some of the fellowships have regulations that approve a family member joining after the first year. 

 
If you are an Asia/Pacific student, and you wish to have your family join you, the first step is to seek 
permission through your scholarship coordinator and complete a “Request to Bring Family” 
form available through your coordinator. Depending on your particular fellowship, there may be 
regulations or guidelines regarding family members joining you in Hawai‘i. In addition, there are visa 
implications for family members. Please request a separate information sheet on “Visa Information for 
Family of Exchange Visitors” from the EWC Visa Office. 

 
If your request to bring your family is approved, you need to make an informed decision about additional 
costs you will experience in Honolulu. The information provided below is intended to assist you in 
determining if you have the resources beyond your fellowship to cover your family expenses. As Honolulu 
is one of the most expensive cities in the U.S., the costs of off-campus housing, food and other incidentals 
are high, so you will need to carefully consider your budget to base your decision on local costs. 

 
The Center arranges a double room in the dormitory if the degree fellow is accompanied only by a spouse 
however the cost beyond the single room rate is your responsibility. Families with accompanying children 
below age 18 must live off campus in the community-at-large. There is a critical shortage of housing in 
Hawai‘i, especially near the East-West Center. On the back of this sheet is a list of current rental 
announcements in the vicinity to give you an idea of the current monthly rent for an off-campus 
apartment.  Generally, a deposit equivalent to one month's rent is normally required, and the monthly 
costs of telephone, electricity and/or gas ($75+), and cable TV are usually the responsibility of the tenant. 

 
Additional expenses incurred during the spouse and dependent’s stay in Hawai‘i are the responsibility 
of the degree fellow. These expenses include, but are not limited to, round trip transportation, health 
insurance, cost beyond the single room rate on campus, housing in the Honolulu community, food, 
clothing, and other incidental expenses. 

 
Degree fellows' spouses who wish to work on the J-2 exchange visitor dependent visa should not 
come with the expectation of working soon after arrival. They must apply to the U.S. Citizenship and 
Immigration Services for work permission to help meet expenses of the J-2 dependents only. 
Generally, it takes three months to obtain employment authorization after filing the application. The 
local job market is tight and spouses may encounter difficulty in obtaining suitable jobs. Spouses 
have found jobs although the work is often below the level that they are accustomed to in their own 
countries. 

 
Families with children under five years of age must also contend with the challenges of child care if 
the spouse chooses to work. Although Hawai‘i has many fine child care programs (most featuring 
part- or full- day care), these programs usually have waiting lists and can cost $900 per month or 
more for half day pre-school programs and $1,000 - $1300 per month for full-day programs. 

 
We hope this information is helpful in considering your situation carefully as you make decisions 
about your award and family needs. 
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Neighborhoods closest to EWC & UH: 
� Manoa-Punahou-University 
� Kapiolani 
� Ala Moana-Kakaako-Kewalo 
� McCully-Moiliili 
� Waikiki 
� Kaimuki-Kapahulu 
� Makiki-Tantalus 

 
Resources: 

� Newspapers 
1. Honolulu Star Advertiser 

� Internet 
1. www.apartments.com 
2. www.sublet.com 
3. www.mynewplace.com 
4. www.honolulu.craigslist.org 

 
 
 

Common abbreviations:  
W/D= washer/dryer 2/1/1= 2 bedrooms/1 bath/1 parking smk/smkg= smoking 
BR= bedroom util= utilities (electricity/gas, water) incl= includes 
BA= bathroom prkg= parking amens= amenities 
Dep= Deposit wtr= water nr= near 

 
Examples of Current Listings (May 2019) 

 
www.apartments.com 
KAPAHULU -- 3/1/1 condo, furnished, near bus line, $2,595 

MCCULLY-MOILILI – 2/1, coin laundry, $1,700 water incl. 
MOILIILI -- 2/2 triplex, 1 prkg, nr UH, $2,500 util incl. 
UNIVERSITY -– 1/1 coin laundry, nr UH, $1,500 water incl. 

http://honolulu.craigslist.org/  
KAIMUKI – 2/1.5 bath house, near bus stops, markets within walking distance, $2,650 some utils incl. 

MCCULLY – 2/1/1 apt, elevator, laundry facility, $2,195 

MOILIILI – 1/1/1 apt, partly furnished, $1,500 water incl. 

http://homes.hawaiiislandhomes.com/homes/search/for-rent  

KAPAHULU – 2/1/1 w/lanai $1,400 

KAPIOLANI – 1/1/1 W/D, walking distance to shops and stores $1,750  

MAKIKI – 2/1/1, 3rd floor walk-up, no pets/smkg, $1,600 water incl. 

MAKIKI – 3/2/1, condo near bus line, $2,600 

MCCULLY – 1/ 1/ 1 covered parking; unfurnished, $1,200 water incl. 

MOILIILI – 1/1/1, A/C, W/D, lanai, pool $1,695 util incl. 

http://www.apartments.com/
http://www.sublet.com/
http://www.mynewplace.com/
http://www.honolulu.craigslist.org/
http://www.apartments.com/
http://honolulu.craigslist.org/
http://homes.hawaiiislandhomes.com/homes/search/for-rent


 

 
INFORMATION ON U.S. GOVERNMENT TAXES 
 
In 1986 the U.S. Government passed a law referred to as the Tax Reform Act which no longer allows 
the financial assistance provided through a scholarship or fellowship to be completely tax exempt.  
Funds for food and incidental expenses, housing and health insurance, and initial and terminal travel 
when they are provided by the East-West Center, are subject to U.S. taxes.  Tuition, fees, books and 
expenses directly attributable to the pursuit of your degree are tax exempt.  The effects of this law 
vary depending on a student’s country of citizenship or permanent residence and the source of the 
funds supporting your fellowship. 
 

Tax Treaty Countries 
The United States Government has tax treaties with a number of countries. While treaty provisions 
vary from country to country, it appears that most students from China, Japan, Korea, the Philippines, 
Indonesia, and Thailand will be exempt from U.S. government taxes for activities held in the United 
States that are funded by the East-West Center from U.S. funds.  It should be noted that some 
treaties have time limits and maximum dollar amounts.  It is the students' responsibility to determine 
whether or not they qualify for exemption from taxes by virtue of a tax treaty.   
 
U.S. Citizens/Legal Permanent Residents, Non-Residents from Non-Tax Treaty Countries & 
Non-Residents From Countries Whose Tax Treaty is Not Applicable 
Students from countries in these categories are subject to the 1986 Tax Reform Act.  
 

Paying Taxes  
How taxes are actually paid depends on a student's country of citizenship or permanent residence.  In 
the case of U.S. citizens or permanent residents, the Center accumulates all taxable income (stipend, 
housing, health insurance) for the year. A certification letter of the income is provided for you after the 
end of the tax year.  No income taxes are withheld from your monthly stipend.  Students who are U.S. 
citizens or permanent residents have sole responsibility for paying their State and Federal taxes and 
are urged to manage their funds carefully and to file estimated taxes (quarterly payments) in order to 
avoid penalties for underpayment of taxes.  Forms for filing estimated State and Federal taxes are 
available from the State and Federal tax offices or via the internet. 
 
For non-resident students from non-tax treaty countries or from countries whose tax treaty is not 
applicable, the Center is required to withhold taxes each month on any funds provided by U.S. 
Government sources.  By law the rate of withholding is 14% of the total taxable income which 
generally includes monthly stipend, housing and health insurance.  The following example will help 
you estimate the amount you will need to withhold for taxes. If you receive an award that includes 
housing, health insurance, and a monthly stipend, add the value of these categories to come up with 
a total that is considered taxable income.  Estimate 14% of the total to calculate the amount to have 
withheld each month to cover taxes. 
 
At the end of each tax year the taxable benefits are reported to the respective federal and state tax 
agencies.  All students including those from tax treaty countries are required to file an income tax 
return.  It is through this process that you will be able to determine if you are eligible for a refund of all 
or a portion of the taxes withheld, or if, depending on your other/total income, you owe additional 
taxes.  
 
During the Community Building Institute, we will provide additional information and examples to 
familiarize you with U.S. tax regulations.  



 

 
INFORMATION ON STATE OF HAWAI‘I TAXES 
 
The State of Hawai‘i taxes all East-West Center scholarships and fellowships in the same manner as 
the U.S. Government with two very distinct and important exceptions.  First, tax treaties which the 
U.S. Government has signed with certain countries do not exempt citizens of those countries from 
State taxes.  The exemption only applies to U.S. Government taxes for activities held in the United 
States.  Secondly, while the State taxes the same portion of your fellowship as does the U.S. 
Government, the Center cannot withhold funds on a monthly basis to pay for those taxes.   
 
All students are responsible for any State of Hawai‘i taxes that they may owe.  The specific amounts 
will vary from individual to individual as everyone’s taxable income is different.  Nevertheless, to 
provide a realistic idea of the amount of money each student may be responsible for, here are 
specific examples.  In 2018 some single students who were here for 12 months, with no other taxable 
income except their East-West Center fellowship paid approximately $600 in State of Hawai‘i taxes.  
A married student with two dependents residing off campus with no other taxable income except the 
Center fellowship paid approximately $1000 in State of Hawai‘i taxes. 
 
Paying State Taxes: 
Since the Center is unable to withhold State taxes from the monthly stipend, students are strongly 
urged to manage their funds carefully and to pay estimated State taxes as a means of meeting their 
obligation to the State.  Paying estimated State taxes is done through the filing of a declaration of 
intent to file estimated taxes (Form N-1) that is filed after end of each calendar quarter period by the 
20th of the  following month (April, June, September, with the last installment due no later than April 
20th of the subsequent year).  This will enable students to pay taxes in four scheduled payments.  
Even though estimated taxes are paid throughout the year, students are still required to file a tax 
return at the end of the calendar year and pay any additional taxes owed. 
 
The filing and paying of estimated taxes is especially important as the State of Hawai‘i is 
embarking on a program to identify what they believe to be a large number of delinquent tax 
payers.  In the past years a number of students who did not file estimated taxes have been 
assessed a penalty for underpayment of taxes.  
 
Forms for filing estimated State and Federal Taxes are available from the State and Federal tax 
offices or via the internet. 
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Stipend Tax Example Page 

 
We are required to withhold taxes from your monthly stipend as well as your housing and insurance subsidy. Therefore, the amount withheld from 
your monthly stipend check may be as much as 45%. 
Here is an example of a standard monthly stipend calculation: 
 

 
 

Also, please note that your stipend, insurance, and housing rates are calculated by a daily rate based on your award dates. Therefore, your first 
month’s stipend will be pro-rated based on the number of days you are on award.  

 
 

NOTE:  Automatic tax withholding by the East-West Center is applicable to international students (non-tax treaty) only.However, ALL students are required to file federal and Hawaii state taxes.



 

Important Health Insurance Letter for Important Health Insurance Letter for Foundation Scholars  
(non‐US citizens) 

 
Dear Student Fellow: 
 
You have received a standalone award through the East‐West Center.  Health insurance is required for 
all EWC student participants, and you will need to select a health plan that meets the insurance 
requirements relating to your visa as an international student. 
 
You should check with International Student Services (ISS) at the University of Hawaii regarding your 
options for health insurance. 
 
Please decide on which insurance plan you wish to enroll in, and let us know of your plans upon your 
arrival at the EWC, when you will be required to show insurance coverage documentation.  Once you 
have enrolled, send a scanned photocopy or PDF of your insurance documentation to Scholarship 
Assistant Megan Vera (VeraM@EastWestCenter.org) and Cc: your Scholarship Program Coordinator, 
Kanika Mak‐Lavy (MakLavyK@EastWestCenter.org).  If you are being considered for a graduate 
assistantship at the university, please let us know whether it will include insurance coverage.  Provision 
of a graduate assistantship offer letter indicating insurance coverage will be sufficient documentation of 
your coverage.  
 
We advise that you should be sure to bring an extra set or two of eyeglasses together with you, and 
have vision and dental checkups done in your home country before travel to the United States, as dental 
and vision care can be expensive in the US.  If you have a pre‐existing condition requiring prescription 
medication, we strongly recommend that you bring at least 6 months’ worth of medication with you. 
 
If you have any questions regarding health insurance, please e‐mail Scholarship Assistant Megan Vera 
and Cc: your Scholarship Program Coordinator, Kanika Mak‐Lavy at the addresses above.  We look 
forward to meeting you in August. 
 
Sincerely, 
 
Megan Vera ∣ Scholarship Support Assistant, Education Program ∣ 808.944.7472 

 



 

Important Health Insurance Letter for Foundation Scholars  
(US Citizens) 

 
Dear Student Fellow: 
 
You have received a standalone award through the East‐West Center.  Health insurance is required 
for all EWC student participants, and you will need to select a health plan that meets insurance 
requirements for US citizens. 
 
You have several options for health insurance in the upcoming academic year, as follows. 
 

x You may, if eligible, choose to continue health insurance coverage from another family 
member, such as your parent or spouse. 

 
x You may, if you receive a graduate assistantship at the university, have part of your health 

insurance coverage paid by the university. 
 

x You may enroll in the UH Student Health Insurance Plan, offered by HMSA (policy for 2019 
can be found here: www.hmsa.com/portal/student).  

 
x You may purchase another plan, either through an online marketplace 

(www.healthcare.gov) or directly from an insurance provider.  Depending on your income, 
you may qualify for federal subsidies to help pay for your insurance, if you purchase it 
through this marketplace. 

 
x Quest: Depending on your annual income, you may be eligible for health insurance through 

Quest. Read more at http://humanservices.hawaii.gov/mqd/ 
 

 
Please decide on which insurance plan you wish to enroll in, and let us know of your plans upon your 
arrival at the EWC, when you will be required to show insurance coverage documentation.  Once 
you have enrolled, send a scanned photocopy or PDF of your insurance documentation to 
Scholarship Assistant Megan Vera (VeraM@EastWestCenter.org).  and Cc: your Scholarship Program 
Coordinator, Kanika Mak‐Lavy (MakLavyK@EastWestCenter.org).  If you are being considered for a 
graduate assistantship at the university, please let us know whether it will include insurance 
coverage.  Provision of a graduate assistantship offer letter indicating insurance coverage will be 
sufficient documentation of your coverage.  
 
We look forward to meeting you in August. 
 
Sincerely, 
 
Megan Vera ∣ Scholarship Support Assistant, Education Program ∣ 808.944.7472 
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University of Hawai’i 

University Health Services Mānoa 
1710 East West Road, Honolulu, Hawai’i 96822 

Phone 808-956-8965 Fax 808-956-3583 
Secure email via File Drop:  www.hawaii.edu/filedrop Recipient:  UHSM 

 
Dear Entering Student:  
 
Welcome to University of Hawai‘i at Mānoa!  The University Health Services Mānoa (UHSM) is located on campus near the 
Kennedy Theater.   A professional staff of physicians and nurses provide for the health needs of the students. UHSM has a 
general medical  clinic  for  ambulatory care  and  specialty  clinics  by  appointment,  including  women’s  health, sports 
medicine, dermatology, psychiatry, and nutritional counseling.  We have a laboratory and pharmacy.  Please visit our web 
site at http://www.hawaii.edu/shs to schedule an appointment or learn more about us. 
 
HEALTH CLEARANCE REQUIREMENTS (Hawai‘i Administrative Rules, DOH Title 11, Chapter 157) 
The  State  of  Hawai‘i   mandates  that  certain  health  requirements  be  met  for  entrance  to  post-secondary 
educational institutions.  All  students,  including faculty/staff enrolled as students,  must  comply  with  health  clearance  
requirements  by  completing the  Health Clearance Form and Immunization Record and returning it by mail, fax or secure 
email to the Health Services. Please follow instructions for Tuberculosis Clearance and Immunization Requirements 
carefully. Observe the deadline - You may not attend classes until you have received health clearance. 
 
1) TUBERCULOSIS (TB) CLEARANCE (Effective March 17, 2018) 
U.S. Students:  Complete the TB Risk Assessment Form and have your U.S. licensed healthcare provider (M.D., D.O., 
A.P.R.N., or P.A.) sign your completed form.  A TB clearance needs to be obtained within twelve months prior to your 
start date or obtained on or after age sixteen.  If your TB Risk Assessment is positive, a TB skin test, IGRA or CXR is 
required.  Students with history of a positive PPD and negative chest x-ray must complete and return the Tuberculosis 
Symptom Screening form.  This form can be found on our website:  http://www.hawaii.edu/shs, under Forms and 
Memos. 

 
Students Coming from Foreign Countries:   The TB Risk Assessment Form must be completed and signed by a U.S. licensed 
healthcare provider (M.D., D.O., A.P.R.N., or P.A.).  The U.S. licensed healthcare practitioner must document the state 
he/she is licensed and license number.  The TB Risk Assessment Form may be completed upon arrival in Honolulu, at our 
University Health Services, the Hawai’i State Department of Health, or a private physician’s office. If your TB Risk 
Assessment is positive, a TB skin test, IGRA or CXR is required.   
 
Positive TB Risk Assessment Students:  If you have recently taken the MMR vaccine (or any live vaccine), you must wait 4 
weeks to take the TB skin test or TB blood test.  A chest x-ray can be done to preliminarily complete the tuberculin 
requirement.  The chest x-ray will allow you to register, however you are still required to have the TB skin test or blood 
test done 4 weeks after your MMR vaccine. 
 
2) MEASLES, MUMPS, AND RUBELLA (MMR) IMMUNIZATIONS 
Two doses of measles vaccine are required, with at least one of the two being an MMR (Measles, Mumps, and Rubella).  
First dose must have been given on or after 12 months of age and the second must have been given at least 4 weeks after 
the first dose. Measles, Mumps and Rubella immunizations may be waived if:  1) Student was born before 1957, or 2) 
provide laboratory evidence of immunity (positive antibodies) to Measles, Mumps, and Rubella. 
 
The Hawai’i Department of Health has proposed adding “new” routinely recommended vaccinations to the list of required 
immunizations.    Although  not  currently required  for  enrollment,  these  vaccines  may  soon  be:  a) Meningococcal, b) 
Tetanus/Diphtheria/Pertussis (Tdap), and c) Varicella . The Meningococcal vaccine is strongly recommended for college 
students, especially students who intend to live in the residence halls, as there is an increased risk of this highly contagious 
disease in this campus population.   The serogroup B Meningococcal (MenB) vaccination should be considered; please 
discuss with your Healthcare Provider.  Other vaccines highly recommended include:   a) Polio, b) Human Papilloma Virus, 
and c) Hepatitis A and B. 
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Mail, fax, or secure email form(s) to: 
University of Hawai’i 

University Health Services Mānoa 
1710 East West Road, Honolulu, Hawai’i 96822 

Phone 808-956-8965 Fax 808-956-3583 
Secure email via File Drop:  www.hawaii.edu/filedrop Recipient:  UHSM 

 
HEALTH CLEARANCE FORM 

 
URGENT DEADLINES TO SUBMIT HEALTH FORMS: FALL SEMESTER: JULY 15  SPRING SEMESTER: DECEMBER 2 
This information is treated confidentially.  Please type or print answers in English using black ink. 
 
NAME            UH STUDENT ID #      
 Last (Family Name)   First   Middle 
 
DATE OF BIRTH      /       /          SEX: F   M   GENDER: F  M  T  Q  UH EMAIL ADDRESS      
 
PERMANENT HOME ADDRESS             
       Street 
 
          TELEPHONE ( )    
City    State    Zip Code           Area Code 
 
LOCAL ADDRESS               
  Street     City   State   Zip Code 
 
TELEPHONE ( )      CELL PHONE ( )      
         Area Code               Area Code 
 
EXPECTED DATE OF ENROLLMENT       /       /         PREVIOUSLY ENROLLED AT ANY OTHER UH INSTITUTION?  NO   YES    Year:  
 
IN CASE OF EMERGENCY NOTIFY        RELATIONSHIP     
 
PHONE (H) ( )   (W) (   )    (CELL)(      )     
 
DO YOU HAVE ANY SIGNIFICANT MEDICAL CONDITIONS OR DISABILITIES THAT WOULD LIMIT PARTICIPATION IN ACADEMIC AND/OR 
PHYSICAL ACTIVITIES? (Specify) 
 

        Drug Allergy       
 
 
 
 
 
 
 
 
 
AUTHORIZATION AND CONSENT FOR TREATMENT OF MINORS - To be completed by a parent or guardian if the 
student will be under the age of 18 when seeking health services from the University of Hawai’i. 
 

I, the parent/legal guardian of (PRINT STUDENT NAME)        , in consideration of the 
services rendered and of the facilities provided by the University of Hawai’i Health Services, hereby voluntarily and knowingly 
authorize and give my express consent to visit, or visits when either unaccompanied or accompanied  
by myself or another adult while in transit to, from, or in attendance at the University of Hawai’i, for the purpose of clinical observation, 
and/or the administration of such treatment, and the taking of whatever X-Rays, injections, or drugs that may be considered necessary or 
desirable in the observation, diagnoses, and treatment of his/her case by the physician in attendance and/or the staff of the University of 
Hawai’i Health Services. 
 
     
SIGNATURE OF PARENT/LEGAL GUARDIAN   DATE
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PERSONAL HEALTH CLEARANCE INFORMATION - I hereby authorize the release of my health clearance information 
to other campuses within the University of Hawai'i System to be used for enrollment and transfer purposes between UH 
campuses. 
 

                
SIGNATURE OF STUDENT (Parental signature required if under 18)    DATE 
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Name         UH ID#             Birthdate                 
  Last (Family Name)  First                                                                                                                          Month/Day/Year 

 
 
   Name of Physician/Healthcare Provider   U.S. State & license number (*TB done in Foreign Country)              Signature Date 
 
 
  Address City State  Zip Code 
 

PART I of 2 REQUIRED: TUBERCULOSIS CONTROL 
Complete this TB Risk Assessment (circle Yes or No) and have your US Licensed Healthcare Provider sign completed form.   A TB 
clearance needs to be obtained within twelve months prior to your start date or obtained on or after age sixteen.   
 
If you have a history of a positive PPD and negative chest x-ray, complete and return the Tuberculosis Symptom Screening 
Form.  This form may be found on our website:  http//www.hawaii.edu/shs under Forms and Memos. 
  
Yes* No 

 
1. Do you have a cough that has lasted for 3 weeks or longer? 

 
Yes* No 

 
2. Were you born in a country other than the United States, Canada, Australia, New Zealand, or Western and 

North European countries?   List country: 

 
Yes* No 

 
3. Have you lived in or traveled to (for 4 or more weeks) a country other than the United States, Canada, 

Australia, New Zealand, or Western and North Europe? List country: 

 
Yes* No 

 

4. At any time, have you been around someone who was sick with TB disease?  
      Do not check “Yes” if exposed only to someone with a positive TB skin test (latent TB infection). 

 
Yes* No 

5. Do you have a health problem or do you plan to be on medical treatment that may affect the immune 
system?  Includes HIV/AIDS, organ transplant, treatment with TNF-alpha antagonist (ex: Humira, Enbrel, 
Remicade) or steroid medication for a month or longer. 

IF THE ANSWER TO ALL OF THE ABOVE QUESTIONS IS NO, HAVE YOUR U.S. LICENSED HEALTHCARE PROVIDER SIGN FORM.  
GO ON TO PART II REQUIRED MEASLES (RUBEOLA), MUMPS, AND RUBELLA (GERMAN MEASLES) OR MMR. 

*IF THE ANSWER IS YES TO ANY OF THE ABOVE QUESTIONS THE FOLLOWING IS REQUIRED: 

 Have a Tuberculin skin test (TST) OR Tuberculosis blood test (QFT, T-Spot) done: 
o Testing must be done by a U.S. licensed healthcare provider (M.D., D.O., N.D., A.P.R.N., or P.A.) and within ONE year 

prior to initial attendance.   
o The TST interpretation should be based on mm of induration as well as risk factors.  Negative and 4 days readings are 

NOT accepted.  A positive TB skin test requires a chest x-ray.  A positive or borderline IGRA test requires a chest x-ray. 
o If the test was done in a foreign country, a U.S. licensed healthcare provider must document the U.S. state and number 

in which they are licensed AND the TB test solution used must be FDA approved, either Tubersol or Aplisol. 
 

 UPON COMPLETION OF PART I, have your US Licensed Healthcare Provider sign form and GO ON TO PART II: 
REQUIRED:  MEASLES (RUBEOLA), MUMPS, AND RUBELLA (GERMAN MEASLES). 

 
TB Test:  Tubersol or Aplisol   Date Given:             Date Read (48-72 hours):           Results (in mm):      
      

IGRA: QFT or T-Spot Date:                                Result (circle one): Negative   Positive   Borderline  Indeterminate/Invalid    
 
CHEST X‐RAY (if TST or IGRA is positive) Date:              Results:                               

MANDATORY HEALTH REQUIREMENTS (PART 1 & 2) 
 

YOU MAY NOT ATTEND CLASSES UNTIL THESE REQUIREMENTS ARE MET 
 

The State of Hawai’i mandates that certain health requirements be met for entrance to post-secondary 
educational institutions.  (Hawai’i Administrative Rules, DOH Title 11, Chapter 157) 

 

 

MAIL, FAX, OR SEND SECURE EMAIL TO: 
 

UNIVERSITY HEALTH SERVICES MANOA 
1710 East West Road, Honolulu, Hawaii  96822   
 

FAX:  808-956-3583     PHONE:  808-956-8965 
SECURE EMAIL VIA FILEDROP:   
https://www.hawaii.edu/filedrop/   
Recipient:  UHSM 
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          Name        Birthdate     UH ID#     

 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

Submit one or more of the following as acceptable proof of immunizations: 
 

1.  Completion of this form, by a healthcare provider, with the provider’s name, address, phone number and signature. 
Include healthcare provider U.S license state and license number if coming from a foreign country.                 

2.  A copy of a school or public health immunization record. 
3.  A copy of a healthcare provider’s record. 
 
 
 

Name of Physician/Healthcare Provider U.S. State & license number (*TB done in Foreign Country) Signature Date 
 
 

Address City State  Zip Code 
Revised 3/2018 

  

PART III HIGHLY RECOMMENDED VACCINES 
Vaccine Vaccination Dates 

Hepatitis A #1 #2  

Hepatitis B #1 #2 #3 

Human Papillomavirus (HPV) #1 #2 #3 

Meningococcal Quadrivalent #1 

Serogroup B Meningococcal (MenB) #1 #2 #3 (if needed) 

Polio Initial series: Booster: 

Tetanus/Diphtheria/Pertussis 
(Td and/or Tdap) 

Tdap date: Td series: 

 

Varicella (Chicken Pox) 
Vaccine date #1 & #2 Titer date and result (+/-): Disease date: 

 

PART II REQUIRED:  MEASLES (RUBEOLA), MUMPS, AND RUBELLA (GERMAN MEASLES) OR MMR  
Two doses of live Measles vaccine with at least one being an MMR vaccine is required for students born 
after 1956.  Dose one must have been given on or after age 1.  Dose two must have been given at least 4 
weeks after the first dose.  Complete ONE of the following: 
 
1.  MMR vaccines #1:         #2:      
              OR 
2.  Measles vaccine date:        AND  MMR date:     
 

Mumps vaccine date:                  
 
Rubella vaccine date:     

             OR      
3.   Antibody titer results:   Measles date:     Circle results:  Positive / Negative / Equivocal                 

 Mumps date:     Circle results:  Positive / Negative / Equivocal                                     

 Rubella date:     Circle results:  Positive / Negative / Equivocal                 
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